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Teachers should be directed to the Control Center screen in Campus Instruction upon login to Infinite
Campus (see below). From here, there are several quick options available:

T 6 TAKING ATTENDANCE AND VIEWING ROSTER
INFINITE CAMPUS

Taking Attendance:

The easiest way to do this is to click on the red “Take” button under Attendance in the Control Center:

Control Center

4th* Homeroom

18-19 BARTLETT ELEMENTARY [y

SECTIONS ATTENDANCE ASSIGNMENTS
AM ® Tak s
4th* Homeroom e core
Midday ’ ® Take l Score

From here, you are directed to a screen to mark students absent or tardy (the default setting is that all
students are present). Make sure you hit “save” when you’re done.
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Alternatively, you can select “Attendance” from the left-hand menu to record your attendance.



ACADEMIC
SUCCESS
FOR ALL

Period AM - PM
e rn et [ = |

| Save | | Seating Chart |

4RHRGE0-13 4th™ Homeroom

Students: 26 & 26 Excuge Comments

T 6 TAKING ATTENDANCE AND VIEWING ROSTER
INFINITE CAMPUS

04 8 p

-
H H )
l l -

04 -
04 (o= ] P “
04 mmemE e P “

AttEﬂjance

=1
=
-
bl
l

Viewing your student roster

If you select “Roster” from the left-hand menu, you will see a roster of your class with the information
shown below. You can also run roster reports that you can save and/or print as PDF files for your class
by clicking “Report Options”. From here, select the fields you’d like and hit “generate report”.

Report Options: Roster

This report displays student rosters for each secfion selected. The Effective Date is used to determine
which students to include on each roster. The sections can be soried by Course Name or Course
Mumber.

*Effective Date
06/26/2019 i)

*Section

4RSCGED-11 4th Science s
4R3SGED-11 4th Social Studies
4RBEGED-13 4th Behaviors/Support Leam
4RHRGED-13 4th* Homeroom -

CTRL-click or SHIFT-click to select multiple

Page Printing Options
Shade Alternate Rows
Add page break after each section
Remaove Defaults
D Hide Phone and Address
D Hide Staff Mumber
Hide Incoming Students
Add Extras
|:| Show Birth Date
Show Guardians

Show Guardian Contact Information -

Generate Report | | Cancel |
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If you click on a student’s name, it will take you open a pop-up screen with household demographics for
the student and a link to the “student information” tab for that student with even more specific details.

Term [ T3 (02/25/19 - 06/28/19) v | Section | AM) 4RHRGEQ-13 4th* Homeroom v

m Active | Incoming | Dropped | Report Options

Control € Active Students (26)

Males 10 Grade 04: 28

= Instruction ~

Females:
16
Pl Name & Gender Grade DOB Start Date End Date Flags Health IEP PLP RTI
lanner
: F 04 12/16/2008 ﬁ
[} ter
= e F 04 07/25/2009
L = M 04 07/13/2009 *
M 04 10/15/2008
| F 04 06/28/2009 o
Roster
F 04 11/28/2008 ﬁ *

Student Details IT{: Student Information I

Gender: F

Birth Date: n =

Student Number: R

Nickname:

Grade: 04

Enrallment: 18-1% BARTLETT ELEMENTARY

Contact Information

Email:

Primary Household: I &

Household Phone:
Address(es):

Members: u




